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Introduction
Mt. San Jacinto Community College District has established procedures, in accordance with Title 5 regulations, to approve certain high school courses for articulated credit.  

This document will provide guidance, procedures, and appropriate forms regarding the articulation of credit courses between Mt. San Jacinto Community College District, and the high school districts or Regional Occupational Programs (ROP) in the district’s service area.   

For more information regarding articulation please see our website at http://msjc.info/techprep/
This document and all attachments can be downloaded from the website.

Or contact us at:

Career Education Tech Prep Office

1499 N State Street, Rm. 1550

San Jacinto, CA 92583

951-487-34350

Information for High School or ROP Staff:
How can high schools students receive college credit?


MSJC provides the following method for high school students to receive credit towards transfer or graduation:
Tech Prep Articulation – Credit by Exam for High School Classes: The Tech Prep program awards college credit to high school students who earn an “A” or “B” in career-related “articulated” high school courses.  An articulated course is one in which the high school teacher and the Mt. San Jacinto faculty have “formally agreed” that the high school course outline, syllabus, textbook, midterm and/or final exam are comparable to those in a course of the same major at Mt. San Jacinto College and that the final exam score will be used as a credit-by-exam for the comparable Mt. San Jacinto College course.  (California Education Code section 55753.5)  MSJC will not award grade points to the Tech Prep courses and the units cannot exceed nine (9) as applicable to a specific Certificate or Associate Degree at graduation or counted in determining the twelve (12) units required for the residency at MSJC. Tech Prep units will be awarded to the high school student’s MSJC transcript within one semester after the high school posts and forwards the high school transcripts to MSJC. MSJC will not require Tech Prep approved students to meet 12-unit residency requirement prior to posting these units. 

Articulation Agreements:  The process for establishing an articulation agreement for a high school or ROP course can be initiated by either the community college faculty in the appropriate discipline, or the staff of the high school or ROP course.  However, the most productive method is for all parties to collaborate on the requests.  The Career Education Tech Prep office facilitates group meetings (Articulation and Training Days and mini-articulation workshops) regularly to bring high school/ROP and college faculty together for the review of curriculum and development of requests to articulate courses.

Upon completion of the appropriate forms the Career Education Tech Prep office will coordinate the review and approval of the agreements.  The Career Education Tech Prep office will maintain all articulation agreements and distribute copies as needed.
Advising High School Students


The Tech Prep program awards college credit to high school students who earn an “A” or “B” in career- related “articulated” high school courses. Tech Prep units will be awarded to the high school student’s MSJC transcript within one semester after the high school posts and forwards the high school transcripts to MSJC. As of July 2009, MSJC will not require Tech Prep approved students to meet 12-unit residency requirement prior to posting these units.   In addition, the units will transfer to a four year college/university.
An essential part of the articulation of high school/ROP courses is the necessary advisement of students.  Students need to know all of the following:

1. Only currently approved courses can be articulated for credit.

2. Approved high school/ROP coursework must be completed with a “B” grade or better.

3. The student must complete a MSJC application in order to receive a student ID number.

http://www.msjc.edu/apps/comm.asp?Q=14&menutab=2
4. Articulated course credit must be requested by the high school teacher or counselor using the appropriate forms (Attachment E Articulated Course Grade Verification Form and Attachment F Tech Prep Student Information Sheet). 

NOTE:  These rules cannot be waived or modified in any way.  Requests for Articulation will not be approved if the high school or ROP grade is less than “B”.  

Students are encouraged to contact the Career Education Tech Prep office if they need information regarding currently approved articulated courses.  Students are strongly encouraged to seek specific advisement before registering for the first 12 units at MSJC to avoid inadvertently registering in a course that could have been articulated.

Mt. San Jacinto College has materials and brochures available to assist high school and ROP teachers and counselors with student advisement.  The Career Education Tech Prep office also has staff available to visit your school site to discuss articulation with your students or to conduct mini-articulation workshops for teachers, counselors and staff.   Contact our office to schedule a workshop.
 Information for MSJC Faculty and Staff



The Career Education Tech Prep office is available to assist in all aspects of the development of articulation agreements, including word processing request forms from your drafts.  Sample copies of necessary forms are included in this document. Please contact the Career Education Tech Prep office for original documents when submitting an articulation request. 

If you are aware of high school or ROP courses suitable for articulation, the Career Education Tech Prep office can contact the appropriate district to facilitate meetings. 
Student Process for Receiving Articulated Credit

Process for Current High School Students

1. The student signs up for the approved articulated course at their high school.

2. The student must enroll at Mt. San Jacinto College utilizing the online application found at: 

http://www.msjc.edu/apps/comm.asp?Q=14&menutab=2
3. High School Instructor completes the Grade Verification Form (Attachment E) for all students in the articulated course.  The teacher will indicate with an original signature which students have successfully completed the approved and agreed upon “credit-by-examination” with an “A” or “B” grade.  The college faculty person will also sign the grade verification form to confirm that the student is eligible for credit.  The high school teacher should also have each student complete the Tech Prep Student Information Worksheet (Attachment F).  The teacher should return both completed forms to the Tech Prep Office for processing:
Career Education Tech Prep Office

Mt. San Jacinto College

1499 N State Street

San Jacinto, CA 92583

4. The Career Education Tech Prep Coordinator verifies the status of the articulation agreement, and submits a request to Enrollment Services so the appropriate number of units can be posted to the student’s transcript.

5. Credit for articulated courses will be granted by the Dean of Enrollment Services, or designee after the request has been forwarded from the Tech Prep office.
6. If the articulated course is a prerequisite to other courses, student may request the Coordinator provide verification to the Enrollment Services office for clearance.

Process for current Mt. San Jacinto College Students

MSJC students who completed approved high school or ROP courses with a grade “B” or better within the last three years, may still be able to receive articulated credit.  

1. Student completes Section 1 of the MSJCCD Request for Articulation form.  A copy of the student transcript showing completion of the articulated class with a grade of “B” or better must be attached to the Request for Articulation form.   

2. Obtain high school/ROP instructor, or administrator signature to verify record.

3. Submit form to the Career Education Tech Prep Coordinator, for review and approval as noted above. 

College and Secondary Course Articulation Credit Process


1. Course content is reviewed; the Articulation Crosswalk (Attachment B) assists in comparing exit criteria.  The form is not mandatory but very useful in the process.

MSJC faculty and high school/ROP instructors meet to review and compare course outlines and competencies for both courses suggested for articulation.  The Articulation Crosswalk will assist in developing the appropriate “credit-by-examination” approach for the course, a key to determining if both courses equally measure mastery of content.  The goal is to determine if completion of the high school/ROP course with a grade of “B” or better adequately measures mastery of course content as set forth in the college course outline of record.

2. The Articulated Course Standards and Criteria form (Attachment C) and Credit By Examination Criteria (Attachment D) are both completed.  These forms are both mandatory.  Completion of these forms will initiate the articulation process.    Completed forms are submitted to the MSJC Career Education Tech Prep Office.

The Career Education Tech Prep Office will prepare drafts and distribute copies to MSJCCD Department Chair(s) and subject-area faculty for review.

Important Note: Copies of most recent High School/ROP course final exam must be submitted with the proposal before processing.
3.  Final draft forms are submitted to the appropriate Dean of Instruction for approval.

Department Chairs and faculty have 30 days to review the documents. After making any necessary revisions, final draft forms will be submitted by the Career Education Tech Prep Office to the appropriate Dean of Instruction for approval.

4.   Career Education Advisory Committee is informed (if applicable).
Proposals are brought to the Career Education Advisory Committee as information items. 

6.   College Curriculum Committee is informed.

Proposals are brought to the MSJCCD Curriculum Committee as information items. 

7.   Articulation Agreement submitted for final approval.

Final forms, approved and signed by the Dean of Instruction, are submitted to the Vice President of Instruction, along with a prepared Course Articulation Agreement cover page (Attachment A) for review, approval and recommendation to the Office of the MSJCCD President for final signature.  
8.   Final copies are filed and forwarded to interested parties.

Final executed copies go to the MSJCCD Office of Instruction (maintained in the Career Education Tech Prep Office) and the MSJCCD Articulation Officer for maintenance in course files as well as distribution to department chairpersons and faculty. 
In addition, copies will be forwarded to the originating school district or the Regional Occupational Program office, as applicable.
9.  Inquiries

Requests for information or copies of existing articulation agreements should be directed to: 

Career Education Tech Prep Office
Mt. San Jacinto College

1499 No. State Street

San Jacinto, CA 92583

951-487-3435
Attachment A
Mt. San Jacinto Community College District

Secondary and Community College

Course Articulation Agreement

Statement of Intent
This agreement enables students to receive college credit and/or a waiver of a prerequisite for coursework at the secondary level comparable to courses offered by Mt. San Jacinto Community College District.  The granting of college “credit-by-examination” is based upon achievement of competencies through a course, or courses, as defined in Attachment B, which specifies the conditions of the articulation agreement.


Terms of Agreement
This agreement between Mt. San Jacinto Community College District and high schools or ROP shall remain in force for an indefinite period of time but shall be reviewed for consideration of continuation every three years. This review will include an examination of up-to-date course outlines and a discussion of current teaching methodologies and stated competencies.  Either party to the agreement may terminate this agreement at the close of any school year by proper written notice delivered to the Superintendent/President of Mt. San Jacinto College or to the Superintendent of the secondary or R.O.P. educational institution.

[image: image4.png]MTt. San Jacinto

MS J[S3



 

                                                                 

Name and Number of Course/MSJCCD


Name & Number of Course/High School/ROP

Mt. San Jacinto Community College District
Secondary/ROP Educational Institution
Department Chair
Date


Dean, Instruction
Date

Principal/Program Administrator Date

Curriculum Committee (Information item)
Date

Vice President
Date

Superintendent



Date

President/Superintendent
Date

Mt. San Jacinto Community College District

Articulation Crosswalk
High School/ROP:_________________________________________________________________________________

Course Number/Title H.S./ROP:______________________________________________________________________

Course Number/Title College:_______________________________________________________________________
	H.S./ROP Exit Criteria
	College Exit Criteria
	Match

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Credit-by-Examination Method of Evaluation (i.e.: exam, project, portfolio, other):

Describe procedure (who will administer, where, who will grade it, etc…):




PLEASE INITIAL:
______ Articulation Credit Recommended
______Articulation Credit NOT Recommended At This Time
Mt. San Jacinto Community College District

Secondary and Community College

Articulated Course Standards and Criteria

Date


Name & Number of Course/MSJCCD


Name & Number of Course/High School or ROP

Description of Articulated High School or ROP Course Standards

(Please attach the course outline)

Content or Theory Summary:

Competencies:
Measurement Methods:
Mt. San Jacinto Community College District

Secondary and Community College

Articulated Course Standards and Criteria (cont)

Application of Lab:
Hours of Instruction: 

Textbook or Other Support Materials (Including Software):
Special Equipment:
Other:
Approving high school/ROP faculty member/e-mail:



Approving MSJC faculty member e-mail:


Attachment D

Mt. San Jacinto Community College District

Secondary and Community College

“Credit-By-Examination Criteria”

Course Name:  

Please describe the “credit-by-examination” method (exam, project, portfolio, etc…) required for student to receive college credit.  Attach a sample if possible.  

Please describe the necessary procedure for the test to be administered (who will administer the test, where will it be taken, how will it be scored, etc…)

Attachment E

Mt. San Jacinto College District

Secondary and Community College 

Tech Prep Students – Articulated Course Grade Verification Form 



High School Name:  








  District: 

Teacher Name:  

High School Course Name: 








is articulated to 

College Course Name: 




            


College Section Number: 
# of units earned: 






 
Course Completion Date: 
This document certifies the students listed below have received a grade of “A” or “B” on the credit-by-exam and “A” or “B” in the articulated course.  The students have successfully completed the specified articulated course.  Based upon the articulation agreement between Mt. San Jacinto College and the above named high school, it is recommended that these students be given college credit as articulated.  These students will receive a letter grade on their Mt. San Jacinto College transcript.  

Teacher:  Please write student’s names clearly – do not put lines through names or mark the page.
	Student

Last Name
	Student

First Name
	Credit Awarded
	Do not Award Credit


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Attachment F
Mt. San Jacinto Community College District

Career Education, Special Projects

Tech Prep Student Information Worksheet


Please have each student listed on the grade verification form complete this form to ensure that their request for articulated credit is processed.

Name: 



Last




First


Middle

MSJC Student ID Number:  

Mailing Address:  




Number   Street                                       Apt Number          City 
State 

Zip

Current Phone Number:

Email Address:





2009-2010





College and Secondary Course Articulation Credit Process
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